The HUDAWI Cultural Centre
Provisional Facilities / Room Hire Application Form 
Submission of this form is a request only and does not create a booking agreement. Bookings become confirmed only after HUDAWI approval and Hallmaster confirmation.
Information collected will be processed in line with HUDAWI's Privacy Notice and may be managed through Hallmaster.
1.Applicant Details
Hallmaster Booking Reference Number: __________________
Full Name: __________________
Organisation: __________________
Charity Number: __________________
Event Lead (if different): __________________
Emergency Contact Number: __________________
Estimated Attendance: __________________
2. Facilities Requested
Main Hall ☐ Meeting Room ☐ Kitchen ☐ Bar ☐ Outdoor Space ☐
Equipment: Tables ☐ Chairs ☐ Screen ☐ Projector ☐ White Board ☐ PA System ☐ Other _____
3. PA system
Will you bring your own PA system or electrical equipment? Yes / No
If yes, does the equipment have a current PAT certificate (within the last 12 months where applicable)? Yes / No / N.A.
Date of most recent PAT test (if applicable): __________
Would you like to hire the HUDAWI PA system? Yes / No


4. Catering
Will food be served? Yes / No
Will food be pre-prepared? Yes / No
Will kitchen be used? Yes / No
Kitchen use for warming only? Yes / No
External caterer? Yes / No      Name: ______
External caterers may be required to provide food hygiene certification, registration and Public Liability Insurance where applicable.
5. Alcohol & Bar Arrangements
Will alcohol be served? Yes / No
☐ HUDAWI Bar Service requested
☐ Bar tab arrangement requested
☐ Free drinks provided by hirer
☐ Corkage arrangement requested
☐ External licensed arrangements requested
License holder: _________
TEN/Licence details: __________
Will alcohol be sold? Yes / No
6. Safeguarding & Event Information
Will children or vulnerable adults attend? Yes / No
Who will supervise? ______
Safeguarding arrangements in place? Yes / No
Decorations/staging/large equipment? Yes / No
Attendance over 200  Yes / No
Publish event publicly in Hallmaster? Yes / No
7. Terms, Privacy & Declaration

☐ I confirm I have read and agree to HUDAWI Venue Hire Terms & Conditions.
☐ I confirm I have read the HUDAWI Privacy Notice.
☐ I understand booking confirmation only occurs after HUDAWI approval and Hallmaster confirmation.
☐ I understand inaccurate information may result in cancellation or additional conditions.
Applicant Name: __________
Signature: __________
Date: __________
8. Office Use Only
Hallmaster reference verified ☐
Booking status: Pending / Provisional / Confirmed / Cancelled
Risk Level: Green ☐ Amber ☐ Red ☐
Special conditions: ______
Approved by: ______
Date: ______
